CONFIDENTIAL

‘This Handbook is supplied for the Special Constable’s
personal information, and must not be disposed of or
loaned under any circumstances. It must be returned,
together with all other articles of equipment, immedi-
ately the holder ceases to be a member of the Force.

The information contained herein is not to be com-
municated either directly or indirectly, to unauthorized
persons, including the Press.

Will any person finding this book please
take it or send it to any Police Station
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INTRODUCTION

The object of this book is to give you preliminary
instruction and advice on such duties as you are likely to
be called upon to perform. Itis confidential and must be
treated accordingly. '

“As soon as you have been attested, you should study
this book, which is not intended to be exhaustive, and in
addition avail yourself of the opportunities given for
lectures and instruction from time to time at your local
Police Station.

A Special Constable who is inefficient and lacks the
ability to make the correct decision backed up by the
knowledge of what should be done, reduces the prestige
of the Special Constables’ Force and may well be the
cause of inconvenience and even danger to the Public.
Dignity, patience, and tact are the keynotes of successful
Police work. Loss of temper, unnecessary resort to
force and incivility render a man useless as a policeman.
Any action which is calculated to cause provocation,
whether to an assembly of people or to an individual,
must be strictly avoided. Action, when necessary, must
be taken without hesitation in an energetic, firm but
dignified manner. Always remember to use no more
force than is necessary to achieve your object.

You should at all times take a pride in the most rigid
observance of the Laws and Regulations. When driving
set an example by vour conduct and courtesy on the
road, and in your knowledge and application of the
Highway Code.

The Nyasaland Special Constables Force is constituted
under the Police Ordinance and governed by the
Regulations made under Section 60. It is under the
command of the Commissioner of Police, who has, in
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accordance with Section 61 (2) of the Ordinance, issued
comprehensive Standing Orders, which provide guidance
to all concerned in the administration and organizatior.
of the Force in all its spheres of activity. Copies of these
Standing Orders are kept at all Police Stations and are
made available to Special Constables who may wish to
read them. You are strongly recommended, in your
own interests, to borrow a copy and read it carefully.
It will show you, amongst other things, what allowances
you are entitled to claim and what safeguards you have
against loss of earnings through sickness or injuries
incurred whilst on duty.

Prompt response to all calls for duty should be made,
intimating your ability or otherwise to attend.

You should inform your immediately superior officer
and/or the Commandant at once of any change of
address ot telephone number, or intended long absence
from your registered address. Much loss of time is
caused when sudden calls for duty arise if addresses or
telephone numbers prove to be incorrect.

Attendances’ at all duties should be punctual and
greatest care should be taken to ensure neatness of
aniform dress and general smartness of appearance.
You should be careful about paying compliments when
in uniform on duty and know when and who to salute.

Issued with the approval of the Commissioner of Pclice




I. Organization of the Nyasaland Police Force

1. The Force comprises a Commissioner, who has the
full command, superintendance and direction thereof,
a Deputy Commissioner, Assistant Commissioners,
Senior Superintendents, Superintendents, Assistant
Superintendents, Senior Inspectors, Inspectors Grades I
and II, Sub-Inspectors, Assistant Sub-Inspectors, Force
Sergeant Major, Ist and 2nd Class Sergeants, and
Constables.

.

2. The Police area coincides with the boundaries of
the Protectorate and is divided into three Police
Divisions, the Southern, Central and Northern; these
correspond with the Provincial Administrative areas.
Each of these Divisions is under the command of a
senior Police Officer, the Divisional Headquarters being
located at Blantyre, Lilongwe and Mzuzu respectively.
Police Divisions are sub-divided into Police Districts
and each district is under the command of an officer of
or above the rank of Inspector. Police Posts (Sub-
Stations) are established in various districts and are
under the command of Sub-Inspectors. These Posts
operate under the control of District Police Stations.
The Police Districts are as follows:

(4) SOUTHERN DIVISION

Blantyre Chikwawa
Mlanje Balaka

Port Herald Zomba
Mwanza Fort Johnston
Limbe ' Chifadzulu
Cholo Luchenza

(b) CENTRAL DIVISION

Lilongwe Kota Kota
Dowa : Salima
Fort Manning Dedza
Ncheu Kasungu

(c) NORTHERN DIVISION

Mzimba Nkata Bay
Rumpi Mzuzu
Karonga

3. The Badges of Rank as used in the Force are set
out hereunder:

Commassioner: Crossed Tipstaves in wreath with
Crown above. '

Deputy Commyissioner: Crossed Tipstaves in wreath
with two stars above.

Assistant  Commiissioner:  Crossed Tipstaves in
wreath.

Sentor Superintendent: Crown with one star above.
Superintendent: Crown.

Assistant Superintendent: Three, two or one star
according to seniority. '

Senior Inspector: Three silver bars.

Inspector Grade I: Two silver bars.

Inspector Grade II1: One silver bar.
Sub-Inspector: Two bars (Blue Cloth)

Asstistant Sub-Inspector: One Par (Blue Cloth)
(The above Badges are all worn on each shoulder)
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Force Sergeant-Major: Coat of Arms.

1st Class Sergeant: Three bar chevrons with crown
above.

2nd Class Sevgeant: Three bar chevrons.
Constable: Nil.

(The above badges are worn on the right sleeve only)

II. General Powers and Duties of Police
Officers

4. The general powers and duties of a Police Officer
are summarized in Section 15 of the Police Ordinance,
which reads as follows:

‘(1) Every Police Officer shall exercise such powers
and perform such duties as are by law conferred or
imposed on Police Officers, and shall obey all lawful
directions in respect of the execution of his office
which he may from time to time receive from any
competent authority.

(2) Every Police Officer shall be deemed to be on
duty at all times and may at any time be detailed
for duty in any part of the Protectorate (see paragraph
5 below).

(3) It shall be the duty of every Police Officer
promptly to obey and execute all orders and warrants
lawfully issued to him by any competent authority
to collect and communicate intelligence affecting the
public peace, to prevent the commission of offences
and public nuisances, to detect and bring offenders to
justice and to apprehend all persons whom he is
legally authorized to apprehend and for whose
apprehension sufficient ground exists; and, for any
of the purposes mentioned in this subsection, he may,
without a warrant, enter at any hour of the day or
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night any premises licensed under the Intoxicating
Liquor Ordinance or any place in which he has reason-
able grounds to suspect that illegal drinking or
gambling is taking place or to which dissolute or
disorderly characters are resorting.”

5. Under Section 56 of the Police Ordinance “‘ every
Special Constable, while on duty, shall have the same
powers, privileges and protection as a Police Officer of
the equivalent rank and shall be liable to perform the
same duties and shall be subordinate to the same authori-
ties as any Police Officer.”

1I1I. Relations with the Public .

6. All persons are to be treated with the utmost
civility, forebearance and good temper. A Police Officer
must not allow himself to be moved by insulting language
or behaviour; it is only by remaining calm and dignified
himself that he will be best able to deal satisfactorily
with any situation which may arise.

7. Without the willing co-operation of the public
police efficiency can be gravely hampered and it is only
by showing courtesy, forebearance, good temper and
general good manners in dealing with individual members
of the community that their co-operation may be assured.
Every person is by law (Criminal Procedure Code,
section 35) required to assist a magistrate or Police
Officer reasonably demanding his aid—

(a) In the taking or preventing the escape of any
other person whom such magistrate or police officer
is authorized to arrest:

(b) In the prevention or suppression of a breach of
the peace, or in the prevention of any injury attempted

 to be committed to any railway, canal, telegraph or
public property.
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IV. Traffic Accidents

8. Summary of action by Police Officer at the scene
of an accident:

(a) Attend promptly to any injured person, calling
a doctor or removing to hospital, as necessary.

(b) Obtain assistance of other Police Officers if
necessary.

(c) Make sketch of scene by measuring or pacing, if
possible before vehicles are moved, and arrange for
photographs to be taken.

(d) Prevent obstruction by the vehicle(s) concerned,
and arrange traffic diversion if necessary.

(e) Obtain particulars of witnesses of the occurrence.

(f) Take particulars of all parties and vehicles
concerned, including numbers and dates of issue and
expiry of vehicles’ licences, driving permits, and
insurance covers.

(g) Consider whether any person is to blame for the
occurrence and, if so, take necessary particulars with
a view to taking proceedings. :

(#) Consider whether the accident was due to high-
way or vehicle defects, checking brakes, steering,
lights, tyres, etc. In all cases involving serious injury
or death a Motor Traffic Examiner should be called to
examine the vehicles and report on their mechanical
efficiency.

9. The names and addresses of relatives or friends of
persons removed to hospital should always be obtained
where possible. These should be reported to the Station
so that relatives and friends may be informed irre-
spective of communication from other sources. If the
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name and address of the injured person cannot be
ascertained, a description of the person and his clothing,
etc., should be obtained and reported at once.

10. In all cases where a fatality occurs as a result of
a traffic accident, a telephone message should be sent
to your Station, so that a Regular Police Officer, and
photographer, can visit the scene at once. The party
responsible should be asked to accompany you to the
Police Station if convenient. Witnesses may also be
asked to come to the Station.

11. Should a Police Officer consider that the driver of
a vehicle is under the influence of drink or drug, to such
an extent as to be incapable of having proper control
of the vehicle, he will arrange for a medical examination
to be held at the earliest possible moment. The driver
should be asked to state his own choice of doctor, who
should always be called if he is readily available. It
should be made clear to the driver that his own doctor’s
fee will be payable by him.

12. When a Police Officer considers that a vehicle
has been driven recklessly or at a dangerous speed, or in
a dangerous or careless manner, he should ensure that the
driver is warned at the time the offence is committed
that the question of prosecuting him for some one or
other of the offences stated would be considered. It is
satisfactory if the Police Officer states: ‘‘ Consideration
will be given to the question of prosecuting you for one
or more of the offences of driving a motor vehicle in a
reckless, dangerous or careless manner, or at a dangerous
speed . If the driver is not warned at the time, he must
be notified within 28 days, either by receipt of a summons
or by the receipt of a notice of intended prosecution,
which may be served personally or by registered post
(section 49 of the Motor Traffic Ordinance applies).
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